
       

 
 

 
 

REQUEST THAT THE FOLLOWING ITEM(S) BE TRANSFERRED FROM THEIR PRESENT 
LOCATION FOR THE PURPOSE OF  

 
___________________________________________________________________________. 

 
-------------------------------------------------------------------------------------------------------------------------------------- 
 
             OLD       NEW 

 
TAG NUMBER   DESCRIPTION   LOCATION  LOCATION 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
________________________________________________________________________________ 

 
 
 
REQUESTED BY:_________________________________________________________________ 
         ADMINISTRATOR     DATE OF REQUEST 
 
APPROVED BY: __________________________________________________________________ 
         SUPERINTENDENT    DATE 
 
-------------------------------------------------------------------------------------------------------------------------------------- 
 
APPROVED FORM IS FORWARDED TO TREASURER AND TRANSFER IS THEN UPDATED ON 
FIXED ASSET INVENTORY SYSTEM ON COMPUTER. 
 
 
DATE UPDATED:____________________  ___________________________________ 
       TREASURER 
 
Rev. 06/08 

 
FIXED ASSET PERMANENT TRANSFER FORM 
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