WARREN COUNTY CAREER CENTER

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE


Article I -  Name, Scope and Number of Committees


The Warren County Career Center Local Professional Development Committee is hereby established as the name of the entity required by Senate Bill 230.  The Committee shall be district-wide in scope and shall be the only committee of its type authorized to operate within the district.

Article II – Aims and Purposes


The purpose of the WCCC LPDC is to review coursework and other professional development activities completed by educators within the district and used for the renewal of certificates and licenses.  The approval of the LPDC is required and noted on the Ohio Department of Education prescribed form at the initiation of the certificate or license renewal proves.  The LPDC does not issue certificates or licenses; that authority is solely reserved for the Ohio Department of Education.


In the discharge of its duties, the committee will:

a) Foster a standard of continuous improvement within the school district;

b) Promote the alignment of professional growth with individual, student, building and district needs and goals;

c) Emphasize increased student learning and achievement and the maximization of each educator’s potential as professional development priorities;

d) Guide the development of Individual Professional Development Plans;

e) Validate the skills and knowledge gained through educator professional development by the approval and issuance of Continuing Education Units within the district.

Article III – Composition of Membership, Selection of Members, Terms of Membership

The LPDC shall consist of three (3) teachers and two (2) administrators for a total of five (5) members to review teacher IPDP’s.


If requested, for Administrative IPDP’s, the LPDC shall consist of two (2) teachers and three (3) administrators for a total of five (5) members.



The LPDC will appoint new members with input from the bargaining unit and the superintendent.


LPDC members will serve for a three (3) year term provided they remain employed by the Board.  The initial committee shall have one teacher and one administrator appointed for a two (2) year term, with all other members appointed for a three (3) year term.  Terms will begin August 1.

Article IV – LPDC Structure and Bylaws

Structure:


The LPDC is responsible for determining whether the course work and other professional development activities that an educator proposes to complete meet the educator licenses standards promulgated by the State Board of Education.  In essence, the LPDC reviews the IPDP coursework and alternative activities and makes the appropriate recommendation for the issuance of a license.


The initial meeting of the LPDC shall be called by the member designated by the Superintendent.  At this initial meeting, the committee shall select a chairperson and a secretary.  The committee shall schedule quarterly meetings.  Additional meetings may be scheduled as required.

LPDC Bylaws:

· A minimum of three (3) LPDC members comprised of both teacher and administrative representatives, shall be required to conduct a meeting.

· A simple majority of the quorum must agree to any decision.

· All formal LPDC decisions regarding IPDP’s shall be recorded and maintained by the Secretary to the Director of Secondary Education.

· Minutes shall be kept of each meeting and copies provided to the Board of Education and the Teacher’s Association.

· All LPDC decisions and business shall be kept as confidential as permitted by law.

· LPDC members will strive for fairness and consistency in decision-making.

· LPDC members will make every effort to attend all meetings of LPDC.

· LPDC members will maintain confidentiality with respect to all LPDC business.

· LPDC members can include participation of the LPDC as an approved activity for credit within their own IPDP.

Article V – The Individual Professional Development Plan (IPDP)


The development of the IPDP is a process designed to cause educators to think reflectely about personal/professional goals and how those goals related to the professional development opportunities available to them.  It allows educators to plan and prepare for the recertification/licensure process by setting goals, identifying objectives, predicting outcomes, analyzing educational strategies and evaluating current practice.  Each educator will develop an IPDP that describes their goals and anticipated strategies for accomplishing those goals.


Personal/professional goals should be tied to WCCC goals and student learning and focus on one or more of the following areas:

· Curriculum/content knowledge

· Pedagogical and professional skills

· Teaching style

· Classroom management and assessment reflective practice

· Family partnerships

· Professional partnerships

· Leadership 

· Relevant to the work assignment and compatible with other practices that are currently or will be in use

· Related to student learning

Article VI – IPDP Guidelines, Decision-Making, and Appeals

Beginning with the 1998-1999 school year, all district educators who are not working under a permanent certificate or who do not fall under the 1987 Standards for certification renewal, will begin to prepare an IPDP to address their personal, professional, and assignment goals as they relate to student, grade level and assignment, building, district, regional and state expectations for performance.


Upon issuance of a new certificate/license, exhausting renewal under 1987 Standards guidelines, a new IPDP must be submitted to the LPDC by the end of the first semester.  The IPDP will be reviewed by the LPDC and pre-approved. The educator may then work towards the completion of identified goals throughout the life of the IPDP.  The educator should maintain a log of professional growth activities for his/her own review and for later post-approval by the LPDC prior to the time of the educator’s renewal.  The educator should seek approval of the LPDC for any change in the IPDP prior to implementing the change.  It is likewise the responsibility of the educator to maintain a personal record of all locally approved CEU’s and university transcripts.


If the IPDP is rejected by the LPDC, the educator shall be given a copy of the IPDP Review Criteria with the reasons for rejection clearly indicated.  Educators may then submit a revised plan within ten (10) workdays of the initial rejection notice, or, as may be the case, submit additional documentary materials or explanation to justify the plan.  Either the educator or the LPDC may request a conference to discuss any such concerns.


In the event that the LPDC does not approve an educator’s IPDP or does not approve an educator’s professional development used for the renewal of a certificate or license; the educator should contact the LPDC Chairperson for direction concerning the initiation of an appeals process.


The appeals process shall include the following:

1) The educator and LPDC shall meet to discuss reasons for non-approval of the IPDP.

2) At the request of the educator, the LPDC may reconsider approval of the IPDP.

3) If non-approval still exists, the educator may request the formation of a three-person appeals’ panel, which shall consist of:

a)
1 certificated/licensed educator selected by the educator;

b)
1 certificated/licensed educator selected by the LPDC;


c)
1 certificated/licensed educator mutually agreed upon by the educator and the LPDC.


All members of the appeals panel must be employees of the school district.

4) This appeals’ panel is the final step in local resolution to the appeal.  The Ohio Department of Education, as the administrative agency of the State Board of Education, is the issuing authority for educator certificates and licenses.

Article VII – Amendment of By-laws


These by-laws are subject to amendment by majority vote of the LPDC and approval of the Warren County Vocational School District Board of Education.

INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN

PHILOSOPHY


It is the responsibility of all Warren County Career Center staff members to be updating and continually examining professional development.  Every certified person will develop an IPDP.  This plan will be based on the individual’s commitment to education and life-long learning.


Staff Development is designed to encourage personal and professional growth.  Professional development is an ongoing commitment to promote purposeful growth in education.  The end goal is a better student-learning environment achieved through opportunities to enhance the work performance of certified staff members.  Partnerships among staff, the school district and the community will accomplish this goal.

Warren County Career Center

IPDP Forms
IPDP Cover Sheet


To be submitted to the LPDC in accordance with dates listed in Article VI or the LPDC By-Laws.

Professional/Personal Goals and Strategy Sheet


To be submitted with the IPDP cover sheet.

Professional Activities Log


To be submitted after each approved activity and upon request for final review and recommendation for recertification/licensure.

All completed forms are to be filed with the Secretary to the 

Director of Secondary Education for review by the LPDC.

Warren County Career Center

Individual Professional Development Plan (IPDP)

IPDP Cover Sheet
Name_________________________________   Job Title_______________________________

	Certificate/License

#
	Certificate/License

Type
	Certificate/License

Area
	Certificate/License

Exp. Date
	Years of Experience Under Cert./License
	Total Years of Experience

  OHIO             OTHER

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Criteria for IPDP:

The IPDP Personal/Professional Goals will be correlated to Article V of the LPDC bylaws.

Warren County Career Center

Individual Professional Development Plan (IPDP)

Professional/Personal Goal & Strategy Sheet

Name:____________________________________________ Date:_______________________

Professional Development Strategies  -  (Coursework and/or Alternative Activities)


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


(Attach additional sheet if needed)

Warren County Career Center

CEU/Credit Hour Summary Sheet

PROFESSIONAL ACTIVITIES LOG

  Name: _______________________________________________

	Name of Activity
	Date
	Description
	CEUs
	Qtr.

Hrs.
	Sem.

Hrs.
	Chair Signature

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	










TOTAL: ________

To be maintained by the educator and submitted with appropriate forms* to the LPDC.


*Appropriate forms:  
Application






Transcripts

Warren County Career Center

Professional Development Options

	Option
	Value
	Maximum 

Value
	Criteria
	Verification

	College/University

-course for credit

-seminar for credit
	3 Quarter Hours =

2 Semesters Hours

3 CEUs  = 1 Semester Hour
	
	Coursework must be in education or in a content area directly related to the individual’s teaching assignment.  Must be taken through an accredited college or other approved post secondary educational institution.  Must be taken for credit with a grade of “C” or better, a “P” in a pass/fail course.
	Official transcripts



	Professional Development Provider

- teaching a seminar/workshop

- teaching an adult vocational technical course or college course

- professional presentation
	1 clock hour = 0.1 ceu
10 clock hours = 1 ceu
	4 CEUs per time
4 CEUs per time

4 CEUs per time
	May be used two times teaching the same course each license/certificate cycle.

May be used two times teaching the same course each license/certificate cycle.
May be used for the first presentation
	Course announcement and course syllabus.

Verification of employment

Copy of presentation.



	Option
	Value
	Maximum 

Value
	Criteria
	Verification

	National Board for Professional Teaching Standards

-  certification program
	Completion and verification in area of assignment during certificate cycle equals 18 CEUs.
	18 CEUs
	Must be in the subject area of the individual’s assignment.  Certification must be completed or participation as a candidate must be verified by the expiration date of the certificate or license.
	Valid copy of the National Certificate or documentation for candidate not completing the certificate.



	Business & Industry Certification
-  National Occupational Competency Test Institute

-  National Business & Industry certification.


	3 Quarter Hours = 

2 Semester Hours

To be determined by LPDC.
	
	Passage for certificate.

Must be recognized national skill standard in area of individual’s assignment.
	Official report.

Valid copy of the certificate.

	Professional Committee
Approved Committees:
- LPDC committee

- LPDC Chairperson

-Academic Chairperson


	1 clock hour = 0.1 ceu
10 clock hours = 1 ceu
	3 CEUs/per year

4 CEUs/per year

2 CEUs/per year
	Must be service on a formal committee organized by an educational agency or organization.  Must contribute to the education profession or add to the body of knowledge in the individual’s specific field.
	Documentation of hours served verified by the president or chair of the committee.

Automatic
Automatic

Automatic



	Option
	Value
	Maximum 

Value
	Criteria
	Verification

	Self-Directed Education
- educational project that applies educational skills and knowledge towards the development of a final product.

-  curriculum development

-  grant writing

-  related work experience
	1 clock hour = 0.1 CEU

1 clock hour = 0.1 CEU

1 clock hour = 0.1 CEU

2 CEUs for 40 hour work week
	4 CEUs
4 CEUs
4 CEUs
4 CEUs
	Project must have prior and final approval by LPDC.

Writing an official course of study/curriculum or serving on a formal committee organized by an educational agency or organization.

Grant need not be awarded to receive CEU.

Must be preapproved by LPDC.  Once per licensure.

	Copy of the final product or report of the project.

Copy of the final document.

Copy of the grant proposal and documentation of clock hours for planning and preparation.

Statement of verification by:  a supervisor, pay stub, or if self employed, must write a reflective paper.


	
	
	
	
	

	Option
	Value
	Maximum 

Value
	Criteria
	Verification

	School/District
-  peer coaching

-  mentoring

-  cooperating teacher for student teachers

-  professional conference

-  professional workshop

-  professional institute


	1 clock Hour = 0.1 CEU

As per mentor contract

1 clock hour = 0.1 CEU

1 clock hour = 0.1 CEU

1 clock hour = 0.1 CEU
	4 CEUs
4 CEUs


4 CEUs
4 CEUs
4 CEUs
	Each session must include pre-observation discussion, observation, and follow-up discussion.

Formal district/school mentoring program.

Formal college program.  Once per licensure
May include only time spent in those portions of the conference program that contribute to the participant’s knowledge, competence, performance or effectiveness.

Copy of registration and agenda.

Copy of registration and agenda.


	Reflective journal of observations and action plan.

Must include a statement of authorization from a supervisor and summaries of pre and post conference.

Principal/supervisor participation list and successful completion of contract.

Conference program/agenda and a report or plan.

Reflective journal or action plan or report.

Reflective journal or action plan or report.



Mission Statement





The mission of the Warren County Career Center Local Professional Development Committee is to provide an appropriate process for educators to create an Individual Professional Development Plan (IPDP), which will facilitate professional growth opportunities and effectively meet state licensure requirements.








*NOTE:  Acceptance of CEUs and/or credit hours is not automatic.  Activities not directly related to participant’s personal professional development, or activities deemed as part of a participant’s professional responsibilities, may not be approved.





*NOTE:  Acceptance of CEUs and/or credit hours is not automatic.  Activities not directly related to participant’s personal professional development, or activities deemed as part of a participant’s professional responsibilities, may not be approved.








*NOTE:  Acceptance of CEUs and/or credit hours is not automatic.  Activities not directly related to participant’s personal professional development, or activities deemed as part of a participant’s professional responsibilities, may not be approved.


 





 *NOTE:  Acceptance of CEUs and/or credit hours is not automatic.  Activities not directly related to participant’s personal professional development, or activities deemed as part of a participant’s professional responsibilities, may not be approved.








GOAL





STRATEGY





Inserted 9/2002














Revised: 7/9/2007


Board Adopted:  10/17/07








PAGE  
1

